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www.capehenlopenschools.com

August 2021

Parents/Guardians of Elementary School Students
Dear Parent/Guardian:

Federal law requires the district to inform you of its “written complaint procedures for resolving issues
of violation(s) of a federal statute or regulation that applies to Title I, Part A programs.” Each
elementary school in the Cape Henlopen School District is a Title I school. The District’s Federal
Programs General Complaint Procedures appear below and can also be found on the Parents & School
Community page of the District web site.

Please contact me if you have any questions.

Sincerely,
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Amanda Archambault
Supervisor of Elementary Education

Federal Programs General Complaint Procedures

An organization or an individual may file a written, signed complaint regarding an alleged violation by the Cape Henlopen
School District of a Federal Program Statue or regulation that applies to a program in the District.

The complaint shall include a statement specifying the alleged violation by the District. Such statement shall include facts
and documentation of the alleged violation. The superintendent of the District, or a designee, shall investigate the complaint
and issue a written report including findings of fact and a decision to the parties involved in the complaint within sixty (60)
working days of the receipt of the complaint.

An appeal of the District’s decision may be made by the complainant to the Delaware Department of Education following the
procedures set forth in 14 DE Reg. 258 (http://regulations.delaware.gov/AdminCode/title14/200/258.shtml).

An organization or an individual may file a written, signed complaint directly to the Delaware Department of Education
regarding an alleged violation by the Cape Henlopen School District of a Federal Program Statute or regulation that applies
to a program in the District. Appropriate procedures are found in the above referenced regulation.

The Cape Henlopen School District is an equal opportunity employer and does not discriminate on the basis of race, color, creed, religion, gender (including pregnancy, childbirth and related medical
conditions), national origin, citizenship or ancestry, age, disability, marital status, veteran status, genetic information, sexual orientation, or gender identity, against victims of domestic violence, sexual
offenses, or stalking, or upon any other categories protected by federal, state, or local law. (El Distrito Escolar Cape Henlopen ofrece oportunidades iguales de empleo y sin discriminacién de raza, color,
credo, religién, género (incluyendo embarazo, parto y sus condiciones médicas), nacionalidad, ciudadania o ascendencia, edad, discapacidad, estado civil, servicio military(veterano), informacién genética,
orientacioén sexual, o identidad de género, en contra de victimas de violencia doméstica, ofensas sexuales, acecho, o bajo cualquier otra categoria protegida por la ley local, estatal, y federal.) Ned Gladfelter,
Employee/Student Compliance Officer: OCR/Title 1X/504 Office of Human Resources; LouAnn Hudson, Student 504 Compliance Officer, 1270 Kings Highway, Lewes, DE 19958.
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